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 IG/CA INVENTORY CODING TEMPLATE 
“CONTRACTING, PURCHASING, PROCUREMENT” 

 
Function Codes:  F310, F320; F320E; F399.  
 
Function:  The functional areas include authorizations in the 1100 Occupational Job 
Series with typical position titles of:  Contract Specialist/Negotiator, Procurement 
Analyst, or Purchasing Agent.  The Occupational Job Series include 1102 “Contracting”, 
1104 “Property Disposal”, 1105 “Purchasing”, and 1106 “Procurement Clerical and 
Technician”.  The Management Headquarters (F310) function includes policy, 
guidance, and directing the acquisition process.  The Contract Administration (F320) 
function includes procurement of systems, supplies, services, and construction as well as 
all phases of solicitation development, award, implementation, and post award 
administration of contracts.  The Contracting Officer Representative (F320E) function 
includes contract oversight, technical clarification and monitoring of performance.  The 
Other Procurement and Contracting Activities (F399) includes procurement and 
contracting activities not covered by above function codes.   
 
Applicable Manpower Type: 

 Officer Enlisted Civilian 
Designator/ Rate/ OCC Ser  3100 N/A 1102, 1104 

1105,1106 
Primary NOBC/ NEC 1476, 1480, 1485 N/A N/A 
Secondary NOBC/ NEC  N/A N/A N/A 

  
Applicable Activity Type (first four digit of 10 digit activity code):  Various 
 
Appropriate Manpower Mix Criteria Code:  Civilian Occupational Job Series 1102, 1104, 
and 1105 are coded “Code E - Civilian Authority, Direction, and Control of the DoD”.  
Occupational Job Series 1106 are coded “Code R- Subject to Review for Competition 
Under A-76.”  Federal Acquisition Regulation (FAR 7.503 (c)(11,12)) identifies 
examples of functions considered and not considered to be inherently governmental (IG).   
IG examples include awarding, administering, and terminating contracts.  The IG 
examples also include the determination of what Government property is to be disposed 
of and on what terms.  Functions not considered IG include providing assistance in 
contract management.     
 
Application:  Mandatory ___          Exceptions w/justification _X_          Guide ___ 
 
POC: Ms. Suzanne Gonzales, CNO (N124B), telephone 703-695-0011, DSN 225-0011 
 Mr. Dale Sigman, CNO (N124E), telephone 703-695-3554, DSN 225-3554 


