FUNDING DOCUMENT REQUEST CHECKLIST


1. Funding is requested in support of:

FA: Provide FA number(s) from FA side of CAMIS _____________________

CA Study: Provide CAMIS CA number(s) if announced ________________________

If not announced, when is announcement scheduled? _____________

2. Type of funding document desired.

___RC (Request for Contractual Procurement) for Contract Consultant    Support

___WR (Work Request) A minimum of 51% of work needed will be performed by activity to which document is addressed.

___PO (Project Order) Used when buying services to be performed by another DoN activity.

3. Address (including POC, phone & fax) of activity to which funding document (for WR and PO) will be addressed.  

4. Is funding needed for a new requirement or modification of an existing effort?

a) For modifications provide a Word document containing all of the following which apply:

1) Original document number (WR, PO or Contract and delivery order # as applicable)

2) Reason for modification

3) Cost estimate which includes a breakdown of labor categories, hours, hourly rate and travel cost 

4) Description of work the contractor will perform

5) Task beginning date and ending date

6) POC (include phone and fax) who is knowledgeable about the requirement at the Activity and Major Claimant


b) For new requirements, submit/attach:

1) Complete Statement of Work (not a template or draft) in electronic format which includes:

· Function to be studied, CAMIS/FAMIS number

· FTE involved, if multiple activities, FTE per activity

· Claimant and Activity POC with email address, phone & fax #

2) Special instructions/J&A as applicable:

· Any particular consultant desired with rationale

· Sole source justification for natural follow-on
